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VISION STATEMENT 

Living and journeying with the young,
we as SIGA family
commit ourselves to build God’s Kingdom
animated by the Charism of Don Bosco
and to be witnesses
especially to the young.
We educate the young to life and
form them into citizens
who will be conscious of their obligation
to God and Nation.
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SIGA POLYTECHNIC COLLEGE
Approved by AICTE - F. No. 43-44 / TTD / 2003 / SRO / 1691 dated 12th Feb 2004 

Affiliated to the State Board of Technical Education (G.O. No. 749 / 1973)

Managed by
THE SALESIANS OF DON BOSCO 
49, Taylors Road, Chennai - 600 010.
Tel : 044 - 26411588 / 26424204
Principal : 044 - 42859372
e-mail : principal@sigaindia.com
	 collegeoffice@sigaindia.com
website: www.sigaindia.com

Name ........................................................................

Year ..................................... Batch 20...........20.........

I.D. No.............................Reg. No .............................

Date of Birth ............................ Blood Group .............

Parent’s / Guardian’s Name (with relationship)

.................................................................................

Address (in Block Letters) 

.................................................................................

.......................................................... .......................

.................................................................................

Tel : .............................. email  .................................

Parent’s Mobile No ....................................................

Specimen Signature of the Parent ..............................

Any change of address should be intimated in writing to the 
College Office / Dean without delay
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Office
All correspondence should be addressed to

The Principal 
SIGA Polytechnic College
49, Taylors Road, Kilpauk,
Chennai - 600 010.

Principal email  : . principal@sigaindia.com 
Official email  : . collegeoffice@sigaindia.com 
Tel : 044-42859372 / 26411588 / 26424204

Kindly	enclose	self-addressed	and	sufficiently	stamped	
envelopes	with	all	letters	officially	addressed	to	the	
Principal, if replies are required.

OFFICE VISITING HOURS

Monday to Friday :
9.00 a.m. to 12.00 noon

NO OFFICE TRANSACTIONS WILL BE DONE 
ON SATURDAYS, SUNDAYS AND HOLIDAYS
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PRAYER OF A STUDENT

O God
from whom all wisdom
and knowledge proceed,
help me to do my studies well.
Make me diligent and constant
in the pursuit of learning.
And may, my aim always be
to pierce the veil
of the visible world,
to reach you.
O invisible, eternal,
unchangeable Truth.

     Amen
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PRAYER
Prayer before work

O God, * without whom nothing will ever prosper, * 
we pray for your kind blessings * upon the work we 
are	going	to	do.*	Help	us	to	do	it	well	*	and	fulfill	
the purpose for which you have created us * and 
placed us here on earth.

Our father, who art in heaven,
hallowed be thy name;
thy kingdom come,
thy will be done
on earth as it is in heaven.
Give us this day our daily bread,
and forgive us our trespasses,
as we forgive those who trespass against us;
and lead us not into temptation,
but deliver us from evil. Amen.

Prayer to the Holy Spirit

O Holy Spirit, * Soul of my soul, * I adore You.* 
Enlighten, guide, strengthen and console me. * 
Tell me what I ought to do, * and command me to 
do it. * I promise to submit myself * to all that You 
desire of me * and to accept all that you permit to 
happen to me. * Let me only know Your will.

Prayer after work

O God, * we thank you for having helped us * 
to complete the work which we undertook. * 
May your assistance be always with us.
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HYMNS
There Shall be Showers of Blessing
1. There shall be showers of blessings 

This is the promise of love 
 There shall be seasons refreshing 
 Sent from the Saviour above. 
 Ch :  Showers of blessings 
  Showers of blessings we need 
  Mercy drops round us are falling 
  But for the showers we plead. 
2. There shall be showers of blessing 
 Send them upon us, O Lord 
 Grant to us now a refreshing 
 Come and now honour thy word

We thank you O Lord for Don Bosco
 We thank you O Lord for Don Bosco 
 In him we see the wonders of your love 
	 you	filled	him	with	gifts	of	nature	and	of	grace 
 To lead young people to their home above 
  1 He was a man profoundly human 
   Open to the signs of the times 
   And yet he was a man 
   He was a man of God 
  2 Enable us to be his doubles
   Faithful to the service of youth
	 	 	 Overcoming	harship	with	firmness
	 	 	 With	hearts	filled	with	your	love 
MNt fPjk; 
MNt fPjk; ghbNa cd; Gfio ghLNtd; - cd; 
md;gpd; ngUik mfpyk; tpsq;Fk; 
khz;igg; Nghw;WNtd; - MNt - 3

1. ghtpfspd; MjuNt ghUyNfhu; XspNa - 2 
   md;gpd; jha; ePNa vk; Fuy; Nfsk;kh
2. jhnadNt ahkioj;Njhk; jhad;gpy; thONthk; - 2 
   kha cyfpdpy; fhj;jpLtha; mk;kh
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Ngh];Nfh top elg;Nghk;

 vd; capupDk; ,dpa Njhou;fNs 

 vd; cs;sj;jpd; thu;j;ijia NfSq;fNs 

 ek; jhapDk; Nkyhk; ,e;jpaehL 

 eyk;ngw Ngh];Nfh topelg;Nghk; - 2

1. Njreyk; vq;fspy; tsu;e;jtu ![hd;Ngh];Nfh 
 jpahfk;nkd;Dk; nrhy;ypw;F tpsf;fk; [hd;Ngh];Nfh 
 xd;Wgl;lhy; tho;T cz;L vd;wtu; Ihd;Ngh];Nfh 
 xsptpsf;fha; cyfpw;F cj;jku; [hd;Ngh];Nfh - 2 
2. ,y;iy vd;W te;jtu;f;F ,Ug;gij nfhLj;jpLN;thk; 
 vy;yhUk; vy;yhKk; mile;jpl cioj;jpLNthk; 
 fj;jpapd;wp ,uj;jkpd;wp nra;jpLk; Gul;rpapJ 

 fdTfSk; epidTfSkha; khwpLNthk; - 2

X ghpRj;j MtpNa vd; Md;khtpd; Md;khNt

 X ghpRj;j MtpNa vd; Md;khtpd; Md;khNt 

 ck;ik Muhjid nra;fpNwd; - ,iwth 

 Muhjid nra;fpNwd; - 2

1. vd;id xspur; nra;J topfhl;Lk; 
 GJ tYt+l;b vd;id Njw;Wk; 
 vd; flik vd;dntd;W fhl;Lk; 
 mij fUj;jha; Gupe;jplj; J}z;Lk; 
 vd;d Neh;e;jhYk; ed;wpJjp $wpg; gzpNtd; vd; ,iwth 
 ce;jd; jpUTsg;gb vd;id elj;Jk; 
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SIGA Organisation Hierarchy
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Management
Fr. John Christy, SDB. M.Th., B.Sc. Vis. Com., MCJ   
Rector / Secretary / Manager / Alumni Delegate

Fr. Stalin Dhanaraj SDB. M.Ph., JCL, B.A. 
 Administrator / Asst. Manager 

Fr. P.T. Joseph SDB. B.Ph., B.Th., B.E.  
Vice Rector  / Principal

Fr. Anand, SDB,B.A. B.Ph.,B.Th.,DPT. 
Vice Principal / Warden

Fr. Kamalesh D’Souza SDB. MA, B.Ph., B.Th., 
Director - DBYC

Academic Faculties

Fr. P.T. Joseph, SDB,B.Ph.,B.Th.,DPT. B.E. 

Principal 

Fr. Anand, SDB,B.A. B.Ph.,B.Th.,DPT.

Vice Principal / Dean of Studies

Mr. V. John Fredrick, M.Sc.,M.Phil.,B.Ed.,PGDCA.COMP.

Head of the Department - Basic Engg / P.A. to the Principal

Mr. Ignatius Adaikalaraj  J
Head of the Department - Printing 

Mr. I. Sagayaraj Jerald, DPT, B.Sc. 

Head of the Department - Printing - Nonformal 
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Teaching Staff
First Year - Basic Engg.

Name Designation Department
Mr. V. John Fredrick HoD Chemistry
Mr. C. Vinoth Lecturer  Physics 
Mr. D. Ravi Kumar Lecturer Mathematics
Mr. Arockia Celastine  Lecturer English
Bro. Henrick Lecturer Basic Engg.

Printing Technology
Fr. P.T. Joseph,  Principal  Printing 
Fr. Anand V. Principal Printing 
Mr. Ignatius Adaikalaraj HoD Printing
Mr. I. Sagayaraj Jerald  Instructor Printing
Mr. Sathan Instructor Printing
Mr.	Patric	Sofia	 Lecturer	 Comp.	Science

Non - Teaching Staff - Hands-on Training

Name Designation Department
Mr.	D.	Vasanth	 Accountant		 Accounts	Office
Mr. RMT Justus Demonstrator Pre Press
Mr. N. Veeramani  Demonstrator  Offset Printer
Mr. Shane  Demonstrator  Offset Printer
Mr. A.P. Kennedy  Demonstrator  Post-Press
Mr. S. Albert  Electrician  Maintenance
Mr. C. Nagayiah House Keeper House Keeping



12

Groups & Movements

Groups Coordinator 
 Mr. I. Sagayaraj Jerald
Animators  
 Prayer Club   - Mr. Ignatius J
 Media Club  - Mr. Sathan
 Volunteers Club - Mr. Ravi Kumar
 Social Services - Mr. Celastine
 Entrepreneurs Club - Mr. V. John Fredrick
 Eco Club  - Mr. Justus

EPCC
Fr. P.T. Joseph - Salesian Representative

Mr. Sagayaraj Jerald- Teaching Staff Representative

Mr. Sivasakthibalan- Industry Representative

Mr. John Paul- Alumni Representative

Mr. P. Anto Franklin - Student Representative - Formal

Mr. Prathanyia - Student Representative - Non-Formal

Student Welfare Council
Formal Course Representatives

First Year       - Swarn Lourduraj
                      - Alex Roy
Second Year  - Jeeva anand
                      - Abish Nicson
Third Year  - P. Anto Franklin
                      - Benny Robert
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Non-Formal Course Representatives

First Year       - Jestin Christopher
                      - Sachin Srikanth
Second Year  - Prathaniya
                      - Ajith John Bosco
On-The-Job Training

Name Designation Department

Mr. Parthasarathy Prod. Head SIGA Press
Mr. D.J. Peter Supervisor SIGA Press
Mrs. Sahaya Sangeetha	Incharge	 Front	Office
Mr. Julian Anand Designer Pre Press 
Mr. Antony J  Designer Pre Press
Mr. Ragu Ramesh A Printer Press
Mr. Vintoh Kumar S Printer Press
Mr. Kulandai Yesu T Printer Press
Mr. Vijay Jermanus Printer Press
Mr. A. Antony Samy  Incharge  Binding Supervisor

Mr. T. Kuppusamy Binder Post press 
Mr. V. Babu  Binder  Post press 
Mr. K.V. Mahendran Folding M/c Post Press
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Anti-Ragging / Redressal Committee

Fr. John Christy, SDB (Secretary)

Fr. P.T. Joseph, SDB  (Principal)

Fr. Anand, SDB  (Dean of Studies)

Mr. I. Sagayaraj Jerald Academic Coordinator (Staff Representative)

Mr.M.R. Muthiah Student Welfare President (Student Representative)

Mr. Albert. Non-teaching Representative

Counselling Committee
Fr. John Christy, SDB 
Rector / Secretary  / Manager - SIGA Press 
99627 79971 / johnchristysdb@gmail.com

Fr. Stalin Dhanaraj, SDB 
Administrator / Asst. Manager - SIGA Press 
73582 89260 / arokiamstalin@gmail.com

Fr. P.T. Joseph SDB 
Principal  
94440 76408 / ptjosephsdb@gmail.com

Fr. Anand SDB 
Vice Principal / Dean of Studies / Warden 
9474239224 / donbosco.anand@gmail.com

Fr. Kamalesh D’Souza SDB. MA, B.Ph., B.Th. 
Counsellor 
9962616296 / kamalidb@gmail.com

Fr. P.P. George, SDB 
Counsellor
Fr. John Joseph, SDB 
Counsellor 
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Staff at Bagalur Campus
Fr.Lawrence Varaprasatham,SDB.,B.Ph.,B.Th.,M. A.,M.Ed.
Director/Rector & Correspondent
Fr. Thomas George Savari, SDB.,B.Ph.,M.Th.,DPT.
Principal / Warden
Br. Sugan, SDB.,DME,
Instructor / Basic Engg.
Br. Tominic, SDB.
Instructor / English
Br. Baran SDB, DPT
Instructor / Printing
Mr. Kumaravel
Instructor / Printing
Mr. Roch Paul
Instructor / Printing

“Dear Boys
for you, I study

for you, I work

for you, I live

for you, I am ready to give my life“
– DON BOSCO
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LATE ATTENDANCE
Name ............................................ ID. No.................

JULY AUGUST SEPTEMBER
1. .............................
2. .............................
3...............................
4. .............................
5. .............................
6. .............................
7. .............................
8. .............................
9. .............................
10. ...........................
11.  ...........................
12. ...........................
13. ...........................
14. ...........................
15. ...........................
16. ...........................
17. ...........................
18. ...........................
19. ...........................
20. ...........................
21. ...........................
22. ...........................
23. ...........................
24. ...........................
25. ...........................
26. ...........................
27. ...........................
28. ...........................
29. ...........................
30. ...........................
31. ...........................

1. .............................
2. .............................
3...............................
4. .............................
5. .............................
6. .............................
7. .............................
8. .............................
9. .............................
10. ...........................
11.  ...........................
12. ...........................
13. ...........................
14. ...........................
15. ...........................
16. ...........................
17. ...........................
18. ...........................
19. ...........................
20. ...........................
21. ...........................
22. ...........................
23. ...........................
24. ...........................
25. ...........................
26. ...........................
27. ...........................
28. ...........................
29. ...........................
30. ...........................
31. ...........................

1. .............................
2. .............................
3...............................
4. .............................
5. .............................
6. .............................
7. .............................
8. .............................
9. .............................
10. ...........................
11.  ...........................
12. ...........................
13. ...........................
14. ...........................
15. ...........................
16. ...........................
17. ...........................
18. ...........................
19. ...........................
20. ...........................
21. ...........................
22. ...........................
23. ...........................
24. ...........................
25. ...........................
26. ...........................
27. ...........................
28. ...........................
29. ...........................
30. ...........................
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LATE ATTENDANCE
Name ............................................ ID. No.................

OCTOBER NOVEMBER DECEMBER

1. .............................
2. .............................
3...............................
4. .............................
5. .............................
6. .............................
7. .............................
8. .............................
9. .............................
10. ...........................
11.  ...........................
12. ...........................
13. ...........................
14. ...........................
15. ...........................
16. ...........................
17. ...........................
18. ...........................
19. ...........................
20. ...........................
21. ...........................
22. ...........................
23. ...........................
24. ...........................
25. ...........................
26. ...........................
27. ...........................
28. ...........................
29. ...........................
30. ...........................
31. ...........................

1. .............................
2. .............................
3...............................
4. .............................
5. .............................
6. .............................
7. .............................
8. .............................
9. .............................
10. ...........................
11.  ...........................
12. ...........................
13. ...........................
14. ...........................
15. ...........................
16. ...........................
17. ...........................
18. ...........................
19. ...........................
20. ...........................
21. ...........................
22. ...........................
23. ...........................
24. ...........................
25. ...........................
26. ...........................
27. ...........................
28. ...........................
29. ...........................
30. ...........................

1. .............................
2. .............................
3...............................
4. .............................
5. .............................
6. .............................
7. .............................
8. .............................
9. .............................
10. ...........................
11.  ...........................
12. ...........................
13. ...........................
14. ...........................
15. ...........................
16. ...........................
17. ...........................
18. ...........................
19. ...........................
20. ...........................
21. ...........................
22. ...........................
23. ...........................
24. ...........................
25. ...........................
26. ...........................
27. ...........................
28. ...........................
29. ...........................
30. ...........................
31. ...........................
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LATE ATTENDANCE
Name ............................................ ID. No.................

JANUARY FEBRUARY MARCH

1. .............................
2. .............................
3...............................
4. .............................
5. .............................
6. .............................
7. .............................
8. .............................
9. .............................
10. ...........................
11.  ...........................
12. ...........................
13. ...........................
14. ...........................
15. ...........................
16. ...........................
17. ...........................
18. ...........................
19. ...........................
20. ...........................
21. ...........................
22. ...........................
23. ...........................
24. ...........................
25. ...........................
26. ...........................
27. ...........................
28. ...........................
29. ...........................
30. ...........................
31. ...........................

1. .............................
2. .............................
3...............................
4. .............................
5. .............................
6. .............................
7. .............................
8. .............................
9. .............................
10. ...........................
11.  ...........................
12. ...........................
13. ...........................
14. ...........................
15. ...........................
16. ...........................
17. ...........................
18. ...........................
19. ...........................
20. ...........................
21. ...........................
22. ...........................
23. ...........................
24. ...........................
25. ...........................
26. ...........................
27. ...........................
28. ...........................

1. .............................
2. .............................
3...............................
4. .............................
5. .............................
6. .............................
7. .............................
8. .............................
9. .............................
10. ...........................
11.  ...........................
12. ...........................
13. ...........................
14. ...........................
15. ...........................
16. ...........................
17. ...........................
18. ...........................
19. ...........................
20. ...........................
21. ...........................
22. ...........................
23. ...........................
24. ...........................
25. ...........................
26. ...........................
27. ...........................
28. ...........................
29. ...........................
30. ...........................
31. ...........................
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LATE ATTENDANCE
Name ............................................ ID. No.................

APRIL MAY JUNE

1. .............................
2. .............................
3...............................
4. .............................
5. .............................
6. .............................
7. .............................
8. .............................
9. .............................
10. ...........................
11.  ...........................
12. ...........................
13. ...........................
14. ...........................
15. ...........................
16. ...........................
17. ...........................
18. ...........................
19. ...........................
20. ...........................
21. ...........................
22. ...........................
23. ...........................
24. ...........................
25. ...........................
26. ...........................
27. ...........................
28. ...........................
29. ...........................
30. ...........................

1. .............................
2. .............................
3...............................
4. .............................
5. .............................
6. .............................
7. .............................
8. .............................
9. .............................
10. ...........................
11.  ...........................
12. ...........................
13. ...........................
14. ...........................
15. ...........................
16. ...........................
17. ...........................
18. ...........................
19. ...........................
20. ...........................
21. ...........................
22. ...........................
23. ...........................
24. ...........................
25. ...........................
26. ...........................
27. ...........................
28. ...........................
29. ...........................
30. ...........................
31. ...........................

1. .............................
2. .............................
3...............................
4. .............................
5. .............................
6. .............................
7. .............................
8. .............................
9. .............................
10. ...........................
11.  ...........................
12. ...........................
13. ...........................
14. ...........................
15. ...........................
16. ...........................
17. ...........................
18. ...........................
19. ...........................
20. ...........................
21. ...........................
22. ...........................
23. ...........................
24. ...........................
25. ...........................
26. ...........................
27. ...........................
28. ...........................
29. ...........................
30. ...........................
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Date .................... 

Student Leave Application
Name .................................................................................

Year...............................................Batch 20........- 20 ........

ID.No................................Reg. No ....................................

No. of days required/taken:.........From............. To ............

Reason ..............................................................................

(For	medical	reasons	attach	medical	certificate)

Type of Leave : Education / Medical / Family

Parent’s Contact Details :

Name .................................................................................

Mobile No ..........................................................................

Student’s Signature Parent’s Signature

 Forwarded by Submitted to
	 Class	Attendance	In-charge	 Office	/	Ac.	Coordinator

                                         Approved by
Principal / Dean

SIGA POLYTECHNIC COLLEGE
#49, TAYLORS ROAD, CHENNAI - 600 010
TEL: +91 44 42859372/26411588/26424204

SPECIMEN COPY
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Date .................... 

Student Permission Application
Name .................................................................................

Year...............................................Batch 20........- 20 ........

ID.No................................Reg. No ....................................

Permission required

From......................................... To ....................................

Reason ..............................................................................

....................................................................................................

Parent’s Contact Details :

Name .................................................................................

Mobile No ..........................................................................

Student’s Signature Parent’s Signature

 

 Forwarded by
 Class Attendance In-charge

 

                                         Approved by
Principal / Dean

SIGA POLYTECHNIC COLLEGE
#49, TAYLORS ROAD, CHENNAI - 600 010
TEL: +91 44 42859372/26411588/26424204

SPECIMEN COPY
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 FIRST YEAR MARK SHEET
Name: 

Subjects
Semester 1

U -1 CIA 1 U - 2 CIA 2 ME Assignments

English 1 
(30011)

Maths 1 (30012) 

Physics 1 
(30013)

Chemistry 1  
(30014)

Engg. Graphics 
1 (30015)

Physics Lab 1 
30016)

Chemistry Lab 1 
(30017)

Work shop Lab

(30018)

Total

Attendance

Verified Signature

Parent’s Signature
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 FIRST YEAR MARK SHEET
Name: 

Subjects
Semester 2

U -1 CIA 1 U - 2 CIA 2 ME Assignments

English 2 
(30021)

Maths 2 (30022) 

Applied Maths 
(30023)

Physics 2 
(30014)

Chemistry 2 
(30025)

Engg. Graphics 
2 (30026)

Physics Lab 2 
(30027) 

Chemistry Lab  
2 (30028)

Total

Attendance

Verified Signature

Parent’s Signature
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SECOND YEAR MARK SHEET
Name: 

Subjects
Unit Test CIA Assignment Seminar

1 2 1 2 1 2 3 Ppt Rpt

Semester 3
Printing Process 
(38231)

Visual Design & 
DPT (38232)

Image Processing

(38233)

Attendance

Parent’s Signature

Verified Signature

Semester 4
Offset Printing Tech.
(38241)

Flexo Gravure and 
Screen Printing 
(38242)

Print Finishing 
(38243)

Printing 
Materials(38244)

Attendance

Parent’s Signature

Verified Signature
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THIRD YEAR MARK SHEET
Name: 

Subjects
Unit Test CIA Assignment Seminar

1 2 1 2 1 2 3 Ppt Rpt

Semester 5
DIGITAL PRE 
PRESS(38251)

E Publishing(38252)

Adv. Printing 
Technologies(38253)

Packaging 
Technology(38254)

Attendance

Parent’s Signature

Verified Signature

Semester 4
Total Quality 
Management(38261)

Printing Press 
management(38262)

Printing Machinery 
Maintenance(38263)

Attendance

Parent’s Signature

Verified Signature
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STUDENTS PERFORMANCE EVALUATION 
POINT SYSTEM

Name:     Id No..................................
Subjects 1 2 3 4 5 6 7 8 9 10

LEGENDS

1 - Punctuality / Attendance

2 - Appearance

3 - Ability to Communicate

4 - Attitude to peer

5 - Attitute to Mentor

6 - Initiative / Motivation

7 - Reliability / Comprehension

8 - Responsibility

9 - Quality of Work

10 - Quantity of Work
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STUDENTS PERFORMANCE EVALUATION 
POINT SYSTEM

Name:     Id No..................................
Subjects 1 2 3 4 5 6 7 8 9 10

LEGENDS

1 - Punctuality / Attendance

2 - Appearance

3 - Ability to Communicate

4 - Attitude to peer

5 - Attitute to Mentor

6 - Initiative / Motivation

7 - Reliability / Comprehension

8 - Responsibility

9 - Quality of Work

10 - Quantity of Work
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Remarks

Name .................................................................................................

Course............................................ID.No ..........................................

Year..............................................Group ...........................................

Note: Parents Signature is must
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Remarks

Name .................................................................................................

Course............................................ID.No ..........................................

Year..............................................Group ...........................................
Note: Parents Signature is must
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OBSERVATION TO THE PARENT / GUARDIAN

Name ................................................Course..............Year................

ID.No ................................. Reg. No ........................... Batch..............

CALL - 1 Date:......................

Reason:

Dear Parent / Guardian,

You are called to meet the ..........................................

on .................................at .............................a.m / p.m. 

As this meeting is a must, kindly make yourself 

available.

Principal / Dean

Date:Points Discussed:

Signature of Parent / Guardian Principal / Dean
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OBSERVATION TO THE PARENT / GUARDIAN

Name ................................................Course..............Year................

ID.No ................................. Reg. No ........................... Batch..............

CALL - 2 Date:......................

Reason:

Dear Parent / Guardian,

You are called to meet the ..........................................

on .................................at .............................a.m / p.m. 

As this meeting is a must, kindly make yourself 

available.

Principal / Dean

Date:Points Discussed:

Signature of Parent / Guardian Principal / Dean
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OBSERVATION TO THE PARENT / GUARDIAN

Name ................................................Course..............Year................

ID.No ................................. Reg. No ........................... Batch..............

CALL - 3 Date:......................

Reason:

Dear Parent / Guardian,

You are called to meet the ..........................................

on .................................at .............................a.m / p.m. 

As this meeting is a must, kindly make yourself 

available.

Principal / Dean

Date:Points Discussed:

Signature of Parent / Guardian Principal / Dean
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OBSERVATION TO THE PARENT / GUARDIAN

Name ................................................Course..............Year................

ID.No ................................. Reg. No ........................... Batch..............

CALL - 4 Date:......................

Reason:

Dear Parent / Guardian,

You are called to meet the ..........................................

on .................................at .............................a.m / p.m. 

As this meeting is a must, kindly make yourself 

available.

Principal / Dean

Date:Points Discussed:

Signature of Parent / Guardian Principal / Dean
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 STUDENTS ACADMEIC PERFROMANCE RECORD
Name: ..................................................................Id No................................

 DoTE RegNo................................ 

(Students to put TICK (•) on Passed subjects)

SEMESTER 1

1 2 3 4 5 6 7 8

SEMESTER 2

1 2 3 4 5 6 7 8

SEMESTER 3

1 2 3 4 5 6 7

SEMESTER 4

1 2 3 4 5 6 7

SEMESTER 5

1 2 3 4 5 6 7

SEMESTER 6

1 2 3 4 5 6 7

1 English 1 

2 Maths 

3 Physics 1

4 Chemistry 1

5 Engg. Graphics 1

6 Physics Lab 1

7 Chemistry Lab 1

8 Work shop Lab

1 English 2 

2 Maths 2

3 Applied Maths 

4 Physics 2

5 Chemistry 2

6 Engg. Graphics 2

7 Physics Lab 2

8 Chemistry Lab 2

1 Printing Process

2 Visual Design 

3 Image Processing

4 DSP

5 IPP

6 PPP

7 CAP

1 Offset Printing 
Tech

2 Flexo Gravure and 
Screen Printing 

3 Print Finishing

4 Printing Materials

5 DTP Lab

6 Offset Practical

7 Print Finishing 
Practical

1 DIGITAL PRE 
PRESS

2 E Publishing 

3 Adv. Printing 
Technologies

4 Packaging 
Technology

5 English Practical

6 DPPP

7 PP

1 Total Quality 
Management

2 Printing Press 
management 

3 Printing Machinery 
Maintenance

4 QCP

5 PMMP

6 IE

7 Project

SEMESTER 1 SEMESTER 2 SEMESTER 3

SEMESTER 4 SEMESTER 5 SEMESTER 6
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Kindly get the clearance signature from the respective 
persons mentioned above and submit the handbook to the 
office	 before	 the	 semester	 exams.	Students	who	 have	 not	
cleared the clearance form will not be given the hall ticket. 

CLEARANCE CERTIFICATE

NAME .......................................................................

SEMESTER   ............................................................

ID. No  ......................................................................

Clearance Signature of the Incharge

Semester Fees 
(Accounts in-charge)

Labs / Workshop 
(Academic / Hands-on- 
Training Co-ordiantor)

Library / Browsing 
(In-charge)

Attendance 
(Academic Co-ordinator)

Studies & Discipline  
(Dean of Studies)

Rector (Counselling)

Principal
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Kindly get the clearance signature from the respective 
persons mentioned above and submit the handbook to the 
office	 before	 the	 semester	 exams.	Students	who	 have	 not	
cleared the clearance form will not be given the hall ticket. 

CLEARANCE CERTIFICATE

NAME .......................................................................

SEMESTER   ............................................................

ID. No  ......................................................................

Clearance Signature of the Incharge

Semester Fees 
(Accounts in-charge)

Labs / Workshop 
(Academic / Hands-on- 
Training Co-ordiantor)

Library / Browsing        
(In-charge)

Attendance 
(Academic Co-ordinator)

Studies & Discipline  
(Dean of Studies)

Rector (Counselling)

Principal
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JUNE - 2018
Date Day

1 Fri
2 Sat
3 Sun
4 Mon
5 Tue
6 Wed
7 Thu
8 Fri
9 Sat
10 Sun
11 Mon Reopening of Institution after Summer Vacation
12 Tue
13 Wed
14 Thu
15 Fri
16 Sat Ramzan - Holiday
17 Sun
18 Mon
19 Tue
20 Wed
21 Thu
22 Fri
23 Sat Seminar / Press Visit / Groups activity
24 Sun

25 Mon Last date for receipt of Application Forms for 
Re-Admission in III & V Sem

26 Tue Unit Test 1
27 Wed
28 Thu
29 Fri First Assignment Submission
30 Sat Comm. of Don Bosco
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JULY - 2018
Date Day

1 Sun
2 Mon I CIA - II and III Year
3 Tue Feast of St. Thomas the Apostle
4 Wed
5 Thu
6 Fri First Friday Mass
7 Sat Seminar / Press Visit / Groups activity
8 Sun
9 Mon Commencement of I Year Full Time Classes

10 Tue
11 Wed
12 Thu
13 Fri
14 Sat Seminar / Press Visit / Groups activity
15 Sun SEPP – RINALDI SIGA
16 Mon
17 Tue
18 Wed CIA - 1 Marks Display
19 Thu Technical Commission Meet
20 Fri Inaguration of Academic Year / Freshers Day
21 Sat
22 Sun
23 Mon Unit Test 2
24 Tue Comm. MHC
25 Wed Students Welfare Council
26 Thu Staff Animation

27 Fri Inaguration of Clubs and Movements & Investiture 
Ceremony

28 Sat Students Welfare Council
29 Sun
30 Mon Second Assignment Submission
31 Tue Comm. DB
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AUGUST - 2018
Date Day

1 Wed
2 Thu Monthly Recollection
3 Fri First Friday - Holy Mass
4 Sat Seminar on Health and Environment Education
5 Sun
6 Mon II CIA - II and III Year / I CIA - First Year
7 Tue
8 Wed IPAA - Foot Ball Match

9 Thu
Last date for payment of Exam Fee without 
fine	for	October	2018	Exam	
IPAA - Foot Ball Match

10 Fri
11 Sat Seminar on Occupational Safety
12 Sun
13 Mon CIA Marks Display
14 Tue

15 Wed Independence Day / Feast of Assumption/ 
SIGAPPU Day

16 Thu Birthday of St. John Bosco

17 Fri INM Inter-Polytechnic Sports Tournaments- 
IPAA - Badminton Match

18 Sat Seminar on Substance abuse
19 Sun

20 Mon
Last	date	for	ayment	of	Exam	Fee	with	fine	of	
Rs. 100/- for October 2018 Exam
IPAA - Volley Ball Match

21 Tue
22 Wed Bakrid - Holiday
23 Thu Students Welfare Council
24 Fri Staff Animation / Comm. MHC
25 Sat Onam - Holiday / IPAA - Kabbadi Match
26 Sun
27 Mon
28 Tue IPAA - Basket Ball Match
29 Wed
30 Thu IPAA - Kho-Kho Match

31 Fri Seminar on Personal Health and Hygiene / 
Comm. DB

Theme of the Month : Health and Safety
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SEPTEMBER - 2017
Date Days

1 Fri WD- 56 /  / IYWD - 35 / III Assign. Submission
2 Sat Bakrid
3 Sun

4 Mon WD- 57 / IYWD - 36 / 
Model Exams for II and III Year - CIA for I Year

5 Tue WD- 58 /  IYWD - 37 / 
Model Exams for II and III Year - CIA for I Year

6 Wed WD- 59 / IYWD - 38 / 
Model Exams for II and III Year - CIA for I Year

7 Thu WD- 60 / IYWD - 39
Model Exams for II and III Year - CIA for I Year

8 Fri WD- 61 / IYWD - 40
9 Sat Seminar  on Self Defense
10 Sun

11 Mon WD- 62 / IYWD - 41 / Last Date for Exams Fees 
-Tatkal - II to VI Semester (Penalty Rs.500)

12 Tue WD- 63 / IYWD - 42
13 Wed WD- 64 / IYWD - 43
14 Thu WD- 65 / IYWD - 44
15 Fri WD- 66 / IYWD - 45 / Model Exams Marks Display
16 Sat
17 Sun
18 Mon WD- 67 / IYWD - 46
19 Tue WD- 68 / IYWD - 47
20 Wed WD- 69 / IYWD - 48
21 Thu WD- 70 / IYWD - 49 

22 Fri WD- 71 / IYWD - 50
Last Working day for the III and V Semester

23 Sat
24 Sun
25 Mon IYWD - 51 / Interal Marks Display
26 Tue IYWD - 52 / No Due Claims - II and III Year
27 Wed IYWD - 53
28 Thu IYWD - 54
29 Fri Ayudha Puja
30 Sat Vijaya Dashami

SEPTEMBER - 2018
Date Day

1 Sat Seminar on Effective Communication / IPAA - 
Indoor Games Matches (Carrom, TT, Chess)

2 Sun Krishna Jayanthi

3 Mon Commencement of Model Exams / CIA - 
First Year

4 Tue
5 Wed Teachers’ Day Celebration
6 Thu Monthly Recollection
7 Fri

8 Sat Seminar on Development of Competency and 
Proficiency	in	English

9 Sun

10 Mon Last date for online submission of Tatkal 
Application

11 Tue
12 Wed Convocation Day
13 Thu Vinayaga Chathurthi - Holiday
14 Fri Internal Marks Display

15 Sat Seminar on Communication and  Personality 
16 Sun
17 Mon
18 Tue
19 Wed
20 Thu No Due Claims - II and III Year
21 Fri Muharram - Holiday
22 Sat
23 Sun
24 Mon Last working day for the III and V Semesters 

/ Comm. MHC
25 Tue
26 Wed
27 Thu Students Welfare Council
28 Fri

29 Sat Seminar on 5 Ws & 1 H & 
7 Cs for effective Communication / Comm. DB

30 Sun

Theme of the Month : Effiective Communication
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OCTOBER - 2018
Date Day

1 Mon
2 Tue Gandhi Jayanthi - Holiday

3 Wed Issue of Hall Ticket / Practical panel for 
October 2018 Exam - Practical

4 Thu Commencement of October 2018 Exams / 
Monthly Recollection

5 Fri First Friday Mass
6 Sat
7 Sun
8 Mon Model Exams - I Semester
9 Tue

10 Wed
11 Thu Last date for online submission of Tatkal
12 Fri
13 Sat
14 Sun
15 Mon
16 Tue Past Pupils Association – National Meeting
17 Wed No Due Claims - I Year
18 Thu Ayudha Pooja - Holiday
19 Fri Vijayadasami - Holiday
20 Sat
21 Sun
22 Mon
23 Tue
24 Wed Last working day for the I Year / Comm. MHC

25 Thu Issue of Hall Ticket / Practical panel for Oct 2018 
Exam - Theory

26 Fri
27 Sat
28 Sun
29 Mon
30 Tue Issue of Hall Ticket for - I Sem Exams
31 Wed Commencement of Exam for I Sem / Comm. DB
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NOVEMBER - 2018
Date Day

1 Thu All Saints Day / Monthly Recollection
2 Fri All Souls Day  / Holy Mass
3 Sat Seminar/workshop on Self Management
4 Sun
5 Mon
6 Tue Diwali - Holiday
7 Wed
8 Thu
9 Fri
10 Sat Seminar on Self Management - Education to love
11 Sun
12 Mon
13 Tue
14 Wed
15 Thu
16 Fri
17 Sat Seminar/workshop on Time Management
18 Sun
19 Mon Commencement of Central Valuation
20 Tue
21 Wed Milad un Nabi - Holiday
22 Thu
23 Fri

24 Sat Seminar on Time Management Techniques and 
Time Management Concept / Comm. MHC

25 Sun
26 Mon
27 Tue
28 Wed
29 Thu
30 Fri Comm. DB

Theme of the Month : Self & Time Management
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DECEMBER - 2018
Date Day

1 Sat
2 Sun
3 Mon Re-Opening of Institution after Winter Vacation
4 Tue
5 Wed
6 Thu Students Welfare Council / Monthly Recollection
7 Fri
8 Sat Entrepreneurship Day
9 Sun
10 Mon
11 Tue
12 Wed
13 Thu
14 Fri
15 Sat Workshop on Life Skills
16 Sun

17 Mon Last date for receipt of Application Forms for 
Re-Admission in IV & VI Sem

18 Tue
19 Wed
20 Thu

21 Fri Publication of results of October / November 
2018 Exams / Christmas Celebrations

22 Sat
23 Sun
24 Mon Comm. MHC
25 Tue
26 Wed
27 Thu
28 Fri
29 Sat
30 Sun
31 Mon Comm. DB

Theme of the Month : Entrepreneurship
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JANUARY – 2019
Date Day

1 Tue New Year’s Day - Holiday
2 Wed
3 Thu Monthly Recollection
4 Fri
5 Sat Seminar on Interpersonal Skill Development
6 Sun
7 Mon
8 Tue
9 Wed
10 Thu
11 Fri
12 Sat Sports Day 2018-2019
13 Sun
14 Mon Cultural Celebration - Pongal Day
15 Tue Pongal - Holiday
16 Wed Thiruvalluvar Day - Holiday
17 Thu Uzhavar Thirunal - Holiday
18 Fri
19 Sat INM PC 2019
20 Sun
21 Mon
22 Tue
23 Wed
24 Thu Students Welfare Council/ Comm. MHC
25 Fri
26 Sat  Republic Day
27 Sun
28 Mon
29 Tue
30 Wed Staff Meeting

31 Thu Feast of Don Bosco 

Theme of the Month : Interpersonal Skills
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FEBRUARY - 2019
Date Day

1 Fri First Friday Mass
2 Sat Seminar on Motivation Techniques
3 Sun
4 Mon
5 Tue

6 Wed Last date for online payment of Exam Fee 
without	fine	for	April	2019	Exam

7 Thu Monthly Recollection
8 Fri

9 Sat The Language Perfect Championship Com-
petition (English, Tamil, Hindi)

10 Sun
11 Mon
12 Tue PV – Rinaldi Juniorate

13 Wed
Last date for online payment of Exam Fee 
with	fine	of	Rs.100/-	for	April	2019	Exam	/
PV – Rinaldi Juniorate

14 Thu PV – Rinaldi Juniorate
15 Fri
16 Sat
17 Sun
18 Mon
19 Tue
20 Wed
21 Thu Students Welfare Council

22 Fri
23 Sat Comm. MHC
24 Sun
25 Mon
26 Tue
27 Wed
28 Thu Comm. DB

Theme of the Month : Motivation
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MARCH - 2019
Date Day

1 Fri
2 Sat
3 Sun 67th College and Parents’ Day
4 Mon
5 Tue
6 Wed Ash Wednesday - Holy Mass
7 Thu Monthly Recollection
8 Fri Last date for online submission of Tatkal
9 Sat

10 Sun
11 Mon
12 Tue
13 Wed
14 Thu
15 Fri Last working day for the Even Semesters
16 Sat
17 Sun
18 Mon
19 Tue
20 Wed
21 Thu
22 Fri
23 Sat Comm. MHC
24 Sun
25 Mon Issue of Hall Ticket / Practical panel
26 Tue Commencement of April 2019 - Practical
27 Wed
28 Thu Students Welfare Council
29 Fri Staff Meeting
30 Sat
31 Sun Comm. DB
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APRIL - 2019
Date Day

1 Mon
2 Tue
3 Wed
4 Thu Commencement of April 2019 Exams - Theory
5 Fri
6 Sat Telugu New Year - Holiday
7 Sun
8 Mon
9 Tue

10 Wed
11 Thu
12 Fri
13 Sat
14 Sun Dr. Ambedkar’s Birthday
15 Mon
16 Tue
17 Wed Mahavir Jayanthi - Holiday
18 Thu Maundy Thursday
19 Fri Good Friday
20 Sat Holy Saturday
21 Sun Easter
22 Mon
23 Tue
24 Wed Comm. MHC
25 Thu Students Welfare Councils
26 Fri
27 Sat
28 Sun
29 Mon
30 Tue Comm. DB
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